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1.001mue noJ1oKeHus

1. Hacrosumee ITonoxkeHne pa3paboTaHo B COOTBETCTBAU C NEHCTBYIOLIMM
3aKOHOMATeNLCTBOM — PecryGnuku  Kasaxcran, Kozpexcom — KoprnopaTHBHOTO
yIpasneHust, YCTaBOM M WHBIMH BHYTPEHHUMH TOKyMEHTAMH ["ocynapcTBEHHOIO
NpenpusATHs Ha TIpaBe XO3SHCTBEHHOrO BCICHM «ObnacTHas KIMHHYECKas
Gonbuuiay (mamee — IlpeanpusATve) U ONpeeIAeT MOPSAAOK HA3HAUCHMT H
NeSTENBHOCTH CeKpeTapsi HaOIIOJaTENsHOrO COBETA, €ro CTaryc, MOIHOMOHHA U
KOMITETEHIUIO.

2. CekpeTapb HaOIIOJATENLHOTO COBETA ABJIACTCS paGoTtHukoM IlpeampusrTus,
He SIBJTIONIEMCS WIEHOM HAaOIIIOJATeIbHOr0 COBeTa JIMOO HCTIONHUTENBHOTO
oprana IIpeanpusaTusi, 1 ACIIOIHAET CBOU 00S3aHHOCTH Ha TIOCTOSHHOX OCHOBE B
pexxuMe TTOJTHOTO pabouero IHSL.
3. Cekperapp HaOJIOATEIBHOrO  COBETA obecrieunBaeT B3aWMOJAEUCTBHE
MeXxy oprasamu lIpefmpusTHs B COOTBETCTBAM C  3aKOHONATEJBCTBOM
Pecny6nuxu Kazaxcran, YcraBoM Ilpeanpusarus, HacTOALIMM [NonoxenueM Hu
IpYrUMH BHYTPEHHHMH JOKyMeHTaMu IIpeanpuars, a TaikKe PpeIIeHIMI
YIIOMHOMOYEHHOr0  Oprana  (MECTHOTO — HCIONHUTEIBHOIO opraHa) W
HAOIIONATEIBEHOIO coBeTa [Tpennpusrus.
4. Bo wu3bexkaude BO3HUKHOBEHMs  KOH(UIMKTa UWHTEPECOB  CEeKpeTapb
HAOIIOMATEILHOIO COBETa MMeeT IIPaBo COBMEIIATh CBOMO JACATEIBRHOCTH C
BeIoNHenHreM  apyrux  Gynkuumd B [lpexupusTud  TOJIBKO € COIVIACKA
HAOTF0JaTEIILHOIO COBETa [TpennpusaTus.
5. CekpeTapb HaOJIOAATEIBHOIO COBETA B CBOEH NEATENBHOCTH IOJOTICTCH U
OYMHEH HEIOCPeICTBEHHO HabmofatensHoMy coBeTy lIpeanpuarus B JIHALNE
mpejicesiaTeNs HaGIIOIATENBHOIO COBETa, a 110 aJMMHUCTPAaTUBHBEIM BOTIPOCaM —
HCITOJTHUTEIIEHOMY Ooprasy IIpennpusrus.
6. Cexperaph HabIIOLATeNILHOIO COBETa O00CCHEUMBACT BBIHECCHHE BOMPOCOB
Ha PpacCMOTpeHHE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEILHOMY
oprany), a TaKKe MOArOTOBKY ¥ MPOBE/IEHHE 3acelaHuk Ha0IIoJaTENbHOIO COBETA
[Ipenmpustus, o0ecreyrBaeT (OpMHUPOBaHUE MATEpUanoB IO  BONPOCAM,
BBIHOCHMBIM ~ HA  pPacCMOTpEHHE  YIIOJHOMOYEHHOr0  OpraHa (MEeCTHOro
ACTIOMHATELHOTO OpraHa), M MaTepualoB K 3ace[aHuio HaOJI0aTe/bHOrO
cOoBETa,  BeIeT  KOHTPOJb 52 obecrieueHHeM ~ OocTyma K HHM.
7. Cexperapp HaOIIOJATENLHOTO — COBeTa UL OCYLICCTBIICHHA cBOeH
IeATEeTbHOCTY B3aMMOJENUCTBYeT CO BCEMH CTPYKTYPHBIMU IOAPa3ACICHUAMU
[pennpustus U ero IOJIKHOCTHBIMH JTULAMU.

2. HazHayeHHe U OCBOOOKIAEeHHE OT JO2KHOCTH
ceKpeTaps HA0IHJATEJLHOTO COBETA



K  kamgugaTy Ha  JOJDKHOCTH  CEKpeTaps HaOMIOJATEIbHOIO  COBETA
NPEIbSIBIISIOTCS clemyrone TpeOoBaHMs:
1) BBICHIEE FOPUANIECKOE /UK SKOHOMHMIECKOES 00pa30BaHKE;

2) Hamuuue ombITa paboThl B 06IACTH KOPIOPATUBHOIO YIIPABIICHIT HE MEHee

2-X JeT;

3) GesympedHas JeJioBas peryTalusi;

4)  orcyrctBHe  ap@UIMPOBAHHOCTA K [lpenrpusiTusi, — CBSA3aHHOM  C
KOHTPOJHPYFOWMM JHIOM 60 ¢ VICTIONHUTELHBIM OpraHoM [TpeanpusaTys;
5)  OTCYTCTBHME  HEMNOTAIICHHOM WK HECHSATOW B  YCTaHOBJICHHOM
3aKOHOIATETBCTBOM MOPSAKE CYIUMOCTH.

10. B oTHomlenuy KaXAoW W3 KaHIWIATyp B HaO roHaTeNIbHBIA COBET JOJIKHA
6LITH [IpeCTaBNeHa CIelytomas HHpopMalus: '

1) bamunus, UMs, OTYECTBO KaHAMWAATA;

2) TOZ POKICHMUS;

3) obpasoBaHue, CIENAATBHOCTh IO JUINVIOMY (murmoMaMm), CBEEHHA O
[TOBBIIIEHHH KBATH(QHUKAIUK 1 IPO(QECCHOHATEHOU NEPENOArOTOBKE,;

4) ceeneHust 00 OMbITe PaOOTHI 33 HOCIENHNE S5 JeT;

5) cBeleHHsT O TOM, SBISACTCA JIM KaHAMAaT JIHIOM, ahbuIMUpOBAHHBIM
[TpennpusTys;

6) ImUChMEHHOe 3asBIeHHE KaHAu[aTa O HasHaueHWM Ha JOJDKHOCTH cekperaps
HabrogaTensHoro copera IIpeanpusTus.

11. C 7uuoM, Ha3HadaeMbIM  CeKpeTapeM  HaOJoJaTelbHOro  COBETa
[peampusTrst, 3aKIIOYaeTcss TPYAOBOH JIOTOBOP HA  CPOK, OTIpeIeICHHbBIN
pelieHneM HabII0gaTeIbHOrO coBeTa LIpeAnpusTrs.

12. Tpymosoif  JOroBOp €  CEKpeTapeMm HaOJIoaTebHOTO  COBETa
noanuchiBaeTcs OT uMeHH llpeanpusAtvd IpeAcenaTesieM HaOI0gaTeIbHOr0
COBETA WM WHBIM JIMIIOM, YIOJHOMOYEHHBIM HAOIFONATeIbHEIM —COBETOM
[peanpustust. TpynoBO# HOrOBOp JOJUKEH IperyCMaTpHBATh CPOK Ha3HA4YECHUS,
pasMep OILIATHI TPYJa ¥ OTBETCTBEHHOCThH CEKpeTaps Ha0II0IaTeNIbHOIO COBETA 32
pasrialueHie  MHQOpMalUH, CcOCTaBNsIoOWedl B COOTBETCTBHM C HOpMaMmu
JeHCTBYIOLIErO 38KOHOJATENbCTBA M BHYTPEHHUMM HOKyMEHTaMH [pennpusarus
CITYXeOHyI0 WIIF KOMMEPYECKYI0 TalHy, a TaKkke 00s3aHHOCTh UHGOPMUPOBATH
HAOTIOATeNbHEI COBET O BO3HHKHOBEHHM OOCTOSITENBCTB, B CHJIYy KOTOPBIX
cekperapb HaOIIOJATEIbHOTO coBeTa CTaHOBHTCH aQPMIMUPOBAHHBIM JIUIIOM
[lpeanpusatus.

13. Hab6aropaTebHbIN COBET [Ipennpustys BIIpaBe B nroboe
BpeMsl NPUHATH PEIIeHHe O JOCPOHHOM MNPEKpaIlCHUH [TOJTHOMOYHNU CceKpeTaps
HaGogaTelbHOro0  cosera. Jlocpo4yHOe ITpeKpalleHre TPYAOoBOro 10roBopa
OCYLIECTBISETCST B IOpsjKe, YCTAQHOBICHHOM TPYIOBBIM  JIOTOBOPOM 1
sakoHonaTenscTBoM Pecrybnuku KasaxcraH.

14. Pemende O HAa3HAYEHHM HOBOIO CeKpeTaps HaOII0JaTeNbHOTO COBETA
MOKeT OBITh TPWHATO OJHOBPEMEHHO C MNPUHATHEM pPEIIeHUs O A0CPOTHOM
TIpeKpallieHUH [IOTHOMOYUH IEHCTBYIOIIEro CEKpeTaps Ha0JIF0IATeIBHOTO COBETA.

3. DyHKIHH ceKpeTaps Hal/10aTeIbHOTO COBETA



15. K ocHOBHBIM (YHKIHAM CeKpeTaps HaOJIOJATeIbHOIO COBETa OTHOCHUTCS:
1) obecredyenye 3(G(EKTHBHOCTH KOPNOPATHBHOTO YIPABICHUS, B TOM HHCIE:
- yuactme B paspaboTKe  BHYTPEHHHMX  JOKyMeHTOB  lIpeampusarus;
- B3aMMOJIEHCTBHE CO CTPYKTYPHBIMH [OJPA3IENCHISIMA U JOJDKHOCTHBIMU
manamu TIpeAnpusiTis ¢ Lejblo 00eCreueHnsT UCIIOIHEHH HOPM | TpeCoBaHUN
3aKoHomarenbcTBa PecnyOmuku  Kasaxcran B 007acTH  KOPHOPAaTHBHOTO

yIpaBileHUs, ycTaBa 51 BHYTPEHHUX JIOKYMEHTOB [Tpennpusitus;
- aHanM3  CIIOKMBLIEHCS  NPAKTUKA  KOPIOPAaTUBHOTO  YNPaBJICHHS B
[IpennpusaTuu, pa3zpaboTka peAIOKEeHNH o ee YIyYIIEHHUIO;

2) opraHu3alds [OATOTOBKM H obecredeHHe BBHIHECEHHWE BOIPOCOB Ha
paccMOTpeHUe yIOITHOMOYEHHOMY OpraHy (MeCTHOMY MCIIOTHUTEIIBHOMY OpTraHy)
B COOTBETCTBHM C TpeOOBaHUSIMHU [eHCTBYIOLIErO 3aKOHOJATENBCTBA, YCTaBa U
WHBIX BHYTPEHHUX JOKYMEHTOB [Mpennpusitus, B TOM quCie:
- yder MPHHIMAEMBIX YIIOTHOMOYEHHBIM OpraHoMm (MecTHBIM
VCTIOJHUTEIBHBIM ~ OPTaHOM)  pelleHHd M MHGOPMHUpOBaHHE  YICHOB
HAOIONATENBHOIO COBETA O pELIEHWAX YIIOJHOMOYEHHOTO OpraHa (MeCTHOTO
WCIIONHUTEIHLHOTO OpraHa);

- peatu3anns TpeOoBaHU YIIOJTHOMOYEHHOIO opraHa (MecTHOrO
MCIIONHUTENILHOIO ~ OpraHa), HaOMOJaTeNpHOro COoBeTa UM MHBIX OpPraHoB
[TpeanpuaTisi O BBIHECEHWM BOMNPOCOB HAa PACcCMOTPEHME YIOTHOMOHUCHHOMY
oprady (MECTHOMY HCIIOTHHUTEIBHOMY OpraHy);

- y4eT IOCTYIaounX TpeOOBaHUH;

- uBQOpPMHpOBAaHHE YJIEHOB HaOIIOJATEeILHOrO COBETa O TpeOOBaHUIX
YIIOJITHOMOYEHHOTO opraHa (MeCTHOrO VCIIOJIHUTEIBHOTO oprasa);
- yyacTe B IOATOTOBKE JOKYMEHTOB H uHGOpMaNuY, MOAJIEKAIIUX
IPENOCTABICHIIO  YIONHOMOYEHHOMY — OpraHy (MECTHOTO  HCIIOJIHUTEILHOTO
oprasa);

- KOHTPOJIb CBOEBPEMEHHOCTHU [IOITOTOBKH TaKux IOKyMEHTOB;
- IpefocCTaBjieHye dWIeHaM HaOMIONATeNbHOrO COBETA, MOJDKHOCTHBIM JIMIAM
[IpennpusTs BO3MOXHOCTH 3HAKOMUTECS C DCIICHHAMH YIOJIHOMOYEHHOTO
opraa (MeCTHOTO WCIIOIHUTENIBHOIO OpraHa), MOArOTOBKa KON pelIeHn;
- KOHCYJbTalMsi [0 BOMPOCAM, CBS3aHHBIM C [POLESAYPOH BBIHECEHHUA
BOIIPOCOB ~ HA  paccMOTpeHHe ' YIOJHOMOYEHHOMY  OpraHy (MecTHOMY
UCIIOTHUTEILHOMY OPTaHy ).

3. obecreuenne paboThl HAOMONATEIBHOTO COBETA, B TOM YUCIIE:

- Pa3bACHIET BHOBH M30PaHHBIM YJIeHaM HaOIFOJaTeIbHOTO COBeTa JeHCTBYIOLIKE
B IlpemnpusiTiiu NpaBHia AEATENLHOCTH HAOJI0/IaTeNbHOr0 COBeTa W MHBIX
opranoB [IpeAnmpusTHs, OPraHU3ALMOHHYIO CTPYKTYpY NPEANPUATUS K HHYIO
MHQOPMALMIO, MMEOIIeHd 3HAueHHe JJid Hallle)Kalllero UCIOJHEHUS WIeHaMH
HAOIIONATENBHOrO COBETA UX 0053aHHOCTEH;

- OKa3aHUe COAEHCTBHS IIpeIceAaTeNo Ha0I0AaTeILHOTO COBETA B

IUIAaHAPOBAHUY PabOTHI HAOIIOAATENBHOIO COBETE;

- c6Op TIPeIOKEHHUH OT YWICHOB HabII0IaTeIFHOTO COBETA MO (POPMUPOBAHHUIO



TnaHa paGoThl HAaBIIOATENFHOTO COBETA U IIPeICTABIIEHHE IIPOEKTa IIaHa PabOTEI

HaOJI0JaTeIbHOI0 COBeTa IIpeAceAaTelto;

- HEIOCPEJICTBEHHOE ydYacTHe B IOATOTOBKE IPOEKTa IOBECTKU OYEPEIHOTO

3acenaHus HaOIIOIaTeILHOIO COBETA B COOTBETCTBUY € NIPEAIOKEHUSAMU,

IOCTYIUBIIAMH OT 4JIeHOB HaOIIOAATENLHOTO COBETE,

- U3BEIIECHNE YWIEHOB HAOMIOaTEeILHOIO COBETa U IIPUITIALIEHHBIX JIHI] O

BpPEMEHU U MeCTe [TPOBEACHNUS 3aCEaHHus;

- TIOATOTOBKAa M pacchbUIKa MaTepualoB II0 BOIpocaM IIOBECTKU  [HA,

HEeOOXOIUMBIX i [IpeAnpustTdsi W NMpOBEACHUs 3acefaHus HaOIIoAaTebHOTO

COBETA;

- MOATOTOBKA 3allpOCOB W OTBETOB Ha MHCHMa OT HMEHHM HaOIIoJaTelbHOTO

COBETA;

- obecrmeueHde  NpeAOCTABICHMsS — wWieHaM  HaOIOAATelbHOrO  COBeTa

3ampaluBaeMoi HHPOpMaIuK o AedTenbHOCTH [IpenpusTus;

- pacchliika 4YiIeHaM HaOIIOaTelbHOro coBeTa OoJUIeTeHeW Ui TOJIOCOBAaHUSA

IS TPUHSATHS pelleHUl HaOMoJaTeNbHbIM COBETOM NPHHHMAEMBIX ITyTeM

3304HOIO  TOJIOCOBaHMs; cOOp  OroJUleTeHeW,  3allOIHEHHBIX  YICHAMHU

Ha0mrogaTenbHOrO COBETA;

- Opu [POBENEHWH 3A0YHOTO 3acefaHusd HaOJIOAATeIBHOr0  COBeTa —

HNOJArOTOBKA OroJUleTeHed JUIs 3a0YHOTO TOJIOCOBAHUS, OO0ECIeUYeHHEe PACCBLIKU

Oro/ieTeHelr 1 cOOp TONydeHHbIX OOJUIETEHEW, a TaKKe IOJABEJICHHE HTOTOB

rOJOCOBAHMS 110 BOIIPOCAM IIOBECTKH JHS 3aceJaHus HaOIroJaTeIbHOrO COBETa.

- MOATOTOBUT UTOTH T'OJOCOBAHHUS, MPUHUMAEMBIX IIyTEM 3a04HOTO I'OJOCOBAHUA,

obopMITeHHE PeIleHus 3a09HOT0 3ace1aHksl HabIIoAaTeIbHOIO COBETA,;

- B cly4ae HeoOXOIMMOCTH HOBOJUT JO COTPYAHHMKOB IIpenmpustus

HHPOPMALMIO O TPHUHATHIX PELICHHUSX Ha 3acelaHusIX HaONIOJaTeIbHOIO COBETE,

- OCYIIECTBIISAET KOHTPOJIH 32 UCIIOTHEHUEM aIPECHBIX PEIIeHUH

HaAOJIIOIaTeTLHOTO COBETA;

- TojyYeHHe B  CTPYKTYpHBIX  nonpasgenenusax  llpeampusitus  u

IPENOCTABIEHHIN YieHaM HaOIIOIaTeIFHOTO COBETa HEOOXOMMBIX JOKYMEHTOB U

HHGOpMAIHK o AesTeabHocTd [Ipennpusarus;

- obecmeyeHue COOMIOACHUS TOPSAKA MPUHATHS PEIICHHH [0 KpPYIIHBLIM

coelKkaM HW  CcHemkKaMm, B KOTOpbIX  HMEETCs  3aMHTePECOBAHHOCTH.
]

4)obecnieyenre XpaHeHUE:

- IIPOTOKOJIOB 3aceaHul HabJIFOAATENIEHOTO COBETA;
- pemreHudt HAOMIONATENBHOIO  COBETA, IIPUHAMAEMBIX IIyTEM 3204YHOIO
TOJIOCOBAHUSA;

- OroymeTeHed Ui TOMOCOBAaHHWS, HANpaBIeHHBIX B HAOMONATEABHBIA COBET
qIeHaMH HaOIOJIaTeNIbHOrO COBETa JUIsl INPUHATHUS DELICHUN, NPUHUMAaeMbIX
IIyT€M 3a09HOI'0 'OJIOCOBAHUS;

- BeIeT JeJONPOM3BOACTBO W  apXWB  AOKYMEHTOB M  MaTepHalioB
HaOMIOJATeILHOIO  COBETa,  IPENOCTaBIsAeT  JOKYMEHTBI M BBIIHCKHU
3aMHTEPECOBAHHBIM JIMLIAM;



- BeleT ydeT U XpaHEHHE BXOIMIIed MOKYMEHTAlUI0 W KOIUU HCXOASIeit
NOKYMEHTaUUKU HaOII01aTeJIbHOrO COBETA;
- y4eT W [OBEIEeHHE [0 CBEJCHUS YYacCTBYIOIIUX B 3acCeJaHUM YJICHOB
HaOJIOJATeNIbHOIO coBeTa HHGOpMaluM O IOCTYMHBIIUX OT OTCYTCTBYIOIIHMX
4JeHOB HaOJMIOJATeNbHOTO COBeTa IMHMCHbMEHHO H3JIOKEHHBIX MHEHHM 110
paccMaTpUBaeMbIM BOTIPOCAM MTOBECTKH [THS.
5) B xoje MPOBEIEHUS 3aceJaHusI OCYIIECTBIISIET:

- y4eT, IOCTYNAIOIIUX B HaOJIOJaTeNbHBIH COBET IPEUIOKEeHHH O MPOBEIEeHHH
€ro 3aceJaHMid W BOIPOCOB, MOCTYNAOMIUX [ PACCMOTPEHUS W PEIleHHUS
HaOFOJaTEILHBIM COBETOM;
- pacmpenessieT IMOCTYNIMBLIME BOIPOCHI IO HAIPABICHUSAM JEATEILHOCTH, B
KOTOPBIX TaKUE BOIPOCHI BO3HUKIM U TpeOyIOT CBOETO pEIIeHHs, COOOIIaeT
OpefcefareNnto  HaONIONATeNbHOIO  COBeTa O  IIOCTYMHUBIIMX  BOIIPOCAX;
- OINOBEIlaeT BCEX UICHOB HAOIIONATENBHOIO COBETa O TMOCTYNMBIINX B
HaOMIOJATENIbHBIA  COBET IIPE/UIOKEHUSIX ¥ BBUICHSET 3aMHTEPECOBAHHOCTD
K@KAOr0 M3 YJEHOB B PACCMOTPEHHU U pEIICHUH BOIMPOCOB, YKa3aHHBIX B
PEUIOKEHHUAX;
- OCYINECTBIISIET  PErucTpalyi0  4YiIeHOB  HaOMIONaTeJbHOTO  COBETA
IIPUHUMAOIINX y4acThe B 3aCeIaHuH;
- TIOJ PYKOBOJACTBOM IIpeJcenaTelld HaOIoNaTelIbHOrO COBeTa BeIeT IIPOTOKOJ
3ace/laHuH, OCYLIECTBJIAET  KOHTPOJIb  3a  MCIIOJIHEHWEeM  pelleHHI
HabII01aTeTFHOTO COBETA;
- BBINOJIHAET  [OpPY4YeHUs  IpeAcenareiss  HaONIOZATENIbHOTO  COBETA;
- OCYWIECTBISAET KOHTPOJA 3a  OpPraHu3allMOHHBIM M  TEXHHYECKHM
IIPOBEJICHNEM 3aceJaHuii HabMoIaTeIbHOTO COBETA;
- OpraHu3alsd BEIEHUs 3allUCU XOJa 3acefaHul HaONIOAATEIBLHOIO COBETA, B
TOM 4HCJI€, C COTJIacus IMPUCYTCTBYIOLIMX UJEHOB, Ha ayJauO-, BUJACO HOCHTEIIH;
- IIOJFOTOBKA ITPOEKTOB IPOTOKOJILHBIX PelIeHUH;
- BeJIeHHe, OpopMIIeHHE U TIOANKMCAaHUE IPOTOKOJIOB 3ace1aHuil HabIroAaTeIbHOIO
COBETA U BBLIMIHCOK U3 IIPOTOKOJIOB 3acelaHui HAOII0aTeILHOIO COBETA;

6. XpaHeHue JOKYMEHTOB U packpbiThe uHbopmaimu o6 Ipemnpustvu, a
UMEHHO:
- o0ecreueHHe XpaHEeHUsI TOKYMEHTOB, MPedyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Pecry6nuxu  Kaszaxcran, B VYC¢TaBe M MHBIX BHYTPEHHUX JOKYMEHTax
[Ipennpusitus,
- [pefoCTaBIeHHE 3aKOHHBIM MNPEACTaBUTENSIM YIOJTHOMOYEHHOrO OpraHa
(MECTHOTO WMCTIONHMTENPHOTO OpraHa) HOCTYNA K HOKyMeHTaM llpeanpusrtus B
YCTQHOBJIEHHOM TIOPSIIKE;
- OpraHM3allds  HM3rOTOBJIE€HHS  KONMH  JOKyMEHTOB 1[0  TpeGOBaHHIO
YIOJIHOMOYEHHOIO oOpraHa (MeCTHOrO MWCIIOJHHTENBHOIO OpraHa) U YJIEHOB
Ha0JIFOIaTeILHOTO COBETA,;
- ydacTue B yueTe apbuTpoOBaHHBIX ALY Ilpennpusitus;
- OpraHu3aIys OATOTOBKHA U CBOEBPEMEHHOM MOAaYH YIIOTHOMOYEHHEIM
opratam (IyOGnMKaIliy B yCTAHOBICHHBIX CIIY4asx) OTYETOB, COOOMICHHUI O



CYLIECTBEHHBIX (pakTax, yBEJOMJICHUM, UHOM HHpOpPMaNuy, MOUIeKAIIEH
packpsituto [Ipeanpusruem;
- y4acThe B aKTyanu3anuu uHpopMarmy obuLnuanbHoro web-caira [pennpusaris
B UHTEPHETE.

7. Oprasusanusi B3amMoneicTBUS Mexny opraamu IlpennpusaTtus, B TOM
qucIe:
- CBOEBPEMEHHOE BBHISBJICHWE HA3PEBAIOLIMX KOPIIOPATUBHBIX KOH(MIKKTOB,
HHQOPMUPOBAHKE O HHUX COOTBETCTBYIOIINX OPraHOB (JOJDKHOCTHBIX JIWI)
IpeanpusaTys, IPUHSTHE Mep IO UX MPENOTBPAIIEHUIO H, IPH HEOOXOTUMOCTH,
obecriedeHre paspelieHnss KOHQIMKTOB KOMIIETEHTHBIM OPraHOM (JOJDKHOCTHBIM
muniom) [penmpustus;
- y4acThe B TOATOTOBKE U pealu3aluy pelleHdd 0 peopraHu3aIu
[Ipennpusitus;
- YBeOMICHHE KPEeOUTOPOB B Cllydae MPHHATUS PCIICHUS O pPEeOpraHU3alluu
[IpennpusiTys;
- y4acThe B WCKOBOM, IIPETEH3UMOHHOM paboTe 10 BOMIpOcaM IIPUMEHEHUS HOPM
3akoHojarenbcTBa Pecnybimkm  Kasaxctan B 00acTM  KOPIOPATHBHOTO
yIIPaBICHUS;
- UHBIX YCTaHOBJICHHBIX 3aKOHOJATENILCTBOM KOPIIOPATHUBHAIX IPOIIEAYD.

IIpaBa 1 00s13aHHOCTH ceKpeTaps Ha0JIIATEJLHOI0 COBETA

16. Cexperapb HaOJIONATEILHOTO COBeTa [PU OCYIUECTBIEHHMM CBOMX IIPaB U
UCTIONHEHUN 0O0sA3aHHOCTEH JOJDKeH IeficTBOBaTh B uHTepecax llpeampusarus,
OCYILECTBISATh CBOU IPaBa U UCIOJHITH 00513aHHOCTH LOOPOCOBECTHO U PasyMHO.
17. Cexperapb HaONIONATENEHOIO COBETa B IpelellaX CBOEH KOMIIETEHIH
BITpABE:

1) sampammBaTh ¥ TONy4daTh |y  AODKHOCTHRIX  nul  [lpemnpusrus,
PYKOBOIHUTENEH ero CTPYKTYPHBIX HoApa3feleHud MHGOPMALMIO U JOKYMEHTE,
HeOOXOAUMEIE  JUIS  BBINIOJHEHHS  BO3JOXKEHHBIX  HAa  HEro  3a1ad,
2) KOHTPOJMPOBATH WCIIOJIHEHWE pelICHUH, NPUHATBHIX YIIOJTHOMOYEHHBIM
opraioM (MECTHBIM UCIIOJIHUTEIBHBIM OPraHOM) U HaOJIOJaTEeNIbHBIM COBETOM;
3) mpeanaratb BOIPOCHI B TOBECTKY AHs 3acelaHus HaOJIIOJATENBHOIO COBETa
¥ HCIIONHUTENBHOTO oprata Ipeanpusarus;

4) MOAroTaBIMBATH W HAIPABJISTh YIIOTHOMOYEHHOMY OpraHy (MeCTHOMY
HCIIOHUTEIFHOMY OpraHy) OTBETHl Ha €ro KOpPpPECIOHIACHIHIO (B paMKax
BOIIPOCOB  KOPIIOPATUBHOTO  YIIPABIEHUS); MPEIOCTaBIATh MaTepUalbl 110
BOTIPOCaM, BEIHOCUMBIM Ha PAaCCMOTPEHHE YITOJHOMOUYEHHOMY OpraHy (MECTHOMY
ACTIONTHUTEIFHOMY Oprany), JOKyMeHThI [Ipennpustus, nomiexamue XpaHeHUIo,
3aTparuBaroIye HHTEPECHI YIIOTTHOMOYEHHOT'O opraHa (MecTHOTO
HCIIOIHUTEIFHOTO OpraHa), a TakKe IIOJTOTaBIUBAaTh OTBEThl I10 HHBIM
MTOCTYNUBIIIAM BOIIPOCAaM B paMKax IOJHOMOYMWH, MpPelOCTaBIEHHBIX CEKpeTapro
HAOJFOIaTeILHOTO COBeTa JEUCTBYIOIMM 3aKOHOAATeNIbCTBOM M BHYTPEHHUMU
nokyMeHTaMmu [Ipennpusitus;



5) 3ampamrBaTh HHGOPMALKIO y OaTaHCOAEPKATELT [Tpennpusitust 00 onepanusx,
3aperHCTPUPOBAHHBIX B PeecTpe OalaHCcoAepKaTe/Is IPEANPUATIL, 8 TaK)ke HHYIO
rHGOPMALIIIO U3 peecTpa, Heobxoanmyto LIpe inpusThs,
6) TpefOCTaBIATH — OalaHCOJEepKATeo  [IOKYMEHTAalHMIo,  CBASAHHYIO C
pMyliecTBoM  Lpepmpusatus U HeoOXOAMMYIO0  OallaHcomepKarento It
Hajyiexaliero seaenuns peectpa [peanpusatus.

18. CexpeTaph HaGNIOAATEIEHOTO COBETA 0053aH:
1) crporo cobmogaTe B CBOGH [I€ATEJBHOCTH HOPMEL 1 TpeOOoBaHuUs
saxomonaTenscTBa Pecrybnuku Kaszaxcran, ycrasa, Komexca KOPIOPAaTHBHOTO
yTIIpaBJIeHUs Ipennpustus u ero BHYTpPEHHUX JIOKYMEHTOB;
2) PYKOBOJICTBOBATHCS B CBOEU JEATSIBHOCTH JIeHACTBYIOIINM
33aKOHOIATEIBCTBOM,  PELIeHMSAMHU  YIOJHOMOYEHHOIO  OpraHa (MECTHOIO
HCTHOMHUTEILHOTO — OpraHa) ¥ HaONIOJATeNbHOro  COBETA [pennpusiTys;
3)  HUCHOJHATH  HOPy4YeHHs  IpeicenaTess Ha0II0JaTeIbHOIO  COBETA;
4) mo TpeGOBaHHIO HAONIOAATEIPHOIO COBETAa  OTHYUTBIBATRCH O cBoel
NeSATENILHOCTHU Nepel HUM,
5) wEGOpMUpOBAaTh HAGMIONATENBHBIM COBET O BOSHUKHOBEHHH CUTyallWH,
CO3/IAIOLIMX YIPO3y HApYLICHHS HOPM JEHCTBYIOIIEro 3aKOHOIATELCTBA, Ipas
YIIOMHOMOYEHHOTO Opraxa (MEeCTHOro MCIONHUTCIBLHOIO opraHa), a TaKxe
BO3HUKHOBEHUS KOPIOPATHBHOIO KOHPIIHMKTA.

5. YcaoBus onJaTel TpyAa H
NpeMHUpPOBaHNs CeKpeTaps Ha0I0JaTe/IbHOTO COBETA

19. 3apaboTHas IUIaTa CceKpeTaps HAOIIOJATENLHOrO COBETA  ONPEACTACTCA
CyMMOH  yCTaHOBJICHHOTO TPYIOBBIM TOrOBOPOM (MOTIONHUTEILHBIM
COIVIAllIeHHeM) ODKHOCTHOIO OKIana W APYIMX BBULIAT KOMIICHCAUMOHHOTO H
CTAMYJ/IMPYIOLIEr0 XapakTepa B COOTBETCTBUM C 3aKOHOAATCILCTBOM Pecmy6uku
Kazaxcrad u HacTosmumM [lonoxeHnem.

20. Hauucnenue 3apaboTHOM INIaThl MPOU3BOJAUTCA B COOTBETCTBHHU C TabeneM
yueTa HUCHONIb30BaHHA pabodero BPEMEHH. Vuer (QakTHYecKd OTpabOTaHHOTO
cexpeTapeM HaOIIONATEIBHOIO CoBeTa BpeMEHH OCYIIECTBIACTCA OTBETCTBEHHBIM
CTPYKTYpPHBIM IoApasaenenuem [Ipeampuarus.

21. Tlopsfok BBILIATHl 3apabOTHOM IIAThl  CEKPEeTapro HaOI0AaTEIBHOIO
coBeTa OMpeeNsercss BHyTPeHHUM JOKyMEeHTOM. lIpeanprsaTus, peryIupyomim
CHCTEMY OIIATHL TPy Ja IITAaTHEIX PaOOTHHKOB.

22. Pa3Mep [JO/DKHOCTHOTO OKJIaja W YCJIOBUS BO3HArpaKACHUA CEKPETaps
HabmomaTenpHOro coBera [IpeAnpusATHs, He YCTAHOBIECHHBIC HACTOANIMM
[Too’KeHIeM, OIPEEIIOTCS PEIIeHHEM HabIOMaTeIbHOIO COBETA IIpennpusarys.
23. Tlo pelenno HaOIIOAATENIBHOIO  COBETA [IpennpuaTisa CEKpeTapro
HaGIIOATeIbHOTO COBETa MOXKET BBIIUIAYMBATHCS INPEMMES II0 pe3ylbTaTaM €ro
paGoTBl 3a OTYETHBIA KBapTajl, B Clydae KaudeCTBEHHOrO H pe3y/bTATUBHOTO
BBIIONHEHMs WM CBOMX (YHKIMOHATBHBIX O00f3aHHOCTEH, B pasMepe, HE
IIPEBBITIAFOLIEM PasMeP OJHOrO JOJDKHOCTHOIO OKJIaa.



24, B d4ecTp mNpa3qHOBaHUSA  HAWOHANBHBEIX,  T[OCYHNApPCTBCHHBIX U
podeccHOHATBHBIX IIPa3aHAKoB B Pecrybuike KasaxcTaH 3a CueT SKOHOMHUA
Ha0.110JaTe;IbHOIO COBETA.

COOTBETCTBYIOIIEE ITPEMIPOBaHUE OCYIIECTBISIETCA Ha OCHOBaHMHM IIpUKasa
PYKOBOIMTEIA  MCIOJHUTEIBHOIO  OpraHa [peanpustis  1ub0  JHIa,
MCIIOIHSIOIIEro ero 00sI3aHHOCTH.

25. IlpemmpoBaHue CeKperaps HaOIIOAATeNIBHOIO COBeTa, IPedyCMOTPEHHOS
gacTosIuM LlooXkeHreM, He MPOU3BOAUTCS B NEPHOJ MCIBITATEIBHOTO CPOKa 1
TP HAIMYMY Y HETO He CHATOrO AUCIUILIMHAPHOTO B3BICKAHUA.

26. EsxeronHbiit OIIauMBacMbIi TPYLOBOH OTITyCK CEeKpeTapro
HAOIIOMaTeBHOTO COBETA IMPENOCTaBlsIeTCs B COOTBETCTBUH C  IIPHKA30M
pyKoBO#HTENs VIcomHUTenbHOTO opraHa IIpeanpuaTys Ha OCHOBAHUM 3aiBICHAM
Ha UMS Ipezceaaresss HaOIOAaTeNbHOTO COBETa, MPH YCIOBHH ITOJIOKUTEIIBHON
PE3O0NIOLIMH HpeficeiaTells HaOI0AaTeIbHOIO COBETA.

27. Cexperapio Ha0M0OLaTeIbHOTO coBeta IIpeAnpuaTAs —OCYIICCTBIAIOTCA
JIOTIIATHI, IPENOCTABISIOTCA TAPAHTUK ¥ KOMIICHCALMOHHBIE BBIILIATHL B pasMepax,
IPeyCMOTPEHHBIX TPYAOBBIM 3aKOHOIATETBCTBOM Pecriyonmuku  KasaxcTaH.
28. Cexperapro HalmopatenpHOro cosera [Ipeanmpusrtus, —MPOMIEALIEMY
MCIBITATEIbHBIY CpoK 1mbo mOpuHATOMYy Ha pabory 0e3 TaKkOBOro, IpH
IpeIOCTABIEHUH €KEeroJHOTO OITAYMBAEMOI0 TPYZOBOIO OTILyCKa
BBIILJIAYMABAETCS TOCOOUE HA 03[OPOBIICHUE B pasMepe ABYX NO/DKHOCTHBIX OKJIada
OIMH pa3 B Te4eHUe KaJeHIapHOro roja.

29. Cexperapio HabmiofarenbHoro cosera IIpeampuartus — OKasbIBaCTCA
MaTepHalbHas IIOMOLIb 38 CYeT IKOHOMMH CPEICTB ®OT B pasmepe 30 (TpUALATS)
MEeCSYHBLIX PACUCTHBIX ITI0KA3aTeICH.

MarepuanpHas — [IOMOIIb, MPEIyCMOTPEHHAs — HACTOSAINMM  IYHKTOM,
OKa3bIBAETCS HA  OCHOBAaHMM  KOIHMKH  IOATBEPXKAAOIIMX  TOKYMCHTOB
(CBUIETETBCTBO O POXKACHUU (yCBIHOBIIEHUE/yJOUEPEHHE), CBUIETENBCTBO O
6paKe, CBUIETEIECTBO O CMEPTH) B CIISAYIOLIMX CIy4dasX:

1) poxmenust (yCHIHOBICHUS, yA04EPEHNs) PEOCHKa;

2) 6pakocoueTaH s ceKpeTaps HabMOAaTeIIbHOIO COBETA,

3) cMmeptH cympyra (CympyrH) cekpeTaps HaGNrOZaTeNbHOrO COBETa UM €ro
6IM3KMUX DPOICTBEHHWKOB (PONUTGfel, AeTeH, yCHBIHOBHTENEH, YCBHIHOBICHHBIX,
IOJHOPOAHBIX 1 HETIOJIHO POIHBIX OpaTbeB U cecTep).
30. He npexycmorpeHHsle HacTosmuM llomoxeHHeM BBIIUIATBL  CEKPETAPIO
HAOMIONATENHLHOIO COBeTa, BK/IIOUYAs WHBIC BHABl BO3HAIPXICHUH, MOIUIAT,
Ha0ABOK, [IPeMUil i ApYruX (OPM MaTepHabHOTO MOOIIPEHIS B JEHEKHOW MK
HATypaTbHOM QopMe, 3anpelaroTes.

6. O0ecriedeHHE AeSATEJILHOCTH CEKpeTaps Ha0J110aTE€JILHOI'O COBETA

31. B memsx Hamiexamero “ 3(QQEKTHBHONO BBIIOIHEHUS 00s13aHHOCTEH,

cekpeTaph HAOJIONATENBHOrO COBeTa HOJDKeH ObITh oOecredeH HEOOXOAUMBIMH

OpTaHu3alMOHHO-TEXHUYCCKUMHU YCJIOBUSAMY, B YaCTHOCTH:
1) CekpeTaph HaOIIOAATENLHOIO COBETa JOJIKEH UMETh OTAENbHBINA KaOUHET,



HAXOJSIIAKUCS HEMOCPEACTBEHHO MO MeCTy HaxoKIeHUs oduca IeHTPaTbHOTO
annaparta [ Ipennpusrus;

2) pabouee MecTO cexpeTapsl HabII0IaTe/IbHOTO COBeTa TOKHO OBITh 00eCTIeueHo
IIEPCOHAIBHBIM  KOMIIBIOTEPOM, a caM  CceKpeTapb  HaOJIONaTeIsHOTo
COBETa — IIepeHOCHBIM KoMmbioTepoM (Notebook);

3) Cekperapp HabmogaTeIbHOrO  coBeTa  JOJDKeH  OBITh  oOecliedyeH
HEeOoOXOMMON OPITeXHUKOH, celidoM, HecropaeMbiM MeTATUYECKAM ITKahoM
IJIs XpaHeHUs JOKYMEHTOB, a TaK)Ke CIPaBOYHON M MEePUONUIECKON TUTEPATYPOH.
32. PazMmep KOMaHAMPOBOYHBIX PacXOHOB (CyTOYHBlE, pPacXOAbl IO HaWMy
’KHJIOTO TIOMEILEHUSI, PaCXO/bl 10 MPOe3Ty K MECTy KOMaHAUPOBAHUS U 00paTHO)
JUIs  ceKpeTapsi HaOMIoJaTeNbHOIO COBETa OIpeNesiseTcs B COOTBETCTBHH C
BHYTPEHHUMH JJoKyMeHTaMu [ Ipeanpusitus.

7. OTBETCTBEHHOCTh CeKpeTraps Ha6.]'llO/JaTe.J'IbHOFO coBeTa

33. Cexkperapp HaOIIOJATENFHOTO COBETA HECET OTBETCTBEHHOCTh IIepen
IIpennpusatrem 3a YOBITKHM, NpUYMHEHHBIE [IpeAnpusITHIO €ro BHHOBHBIMU
OeHcTBUAMH  (Oe3gelicTBUeM), B IMOpSAKe, YCTAHOBJICHHOM OEHCTBYIOIIMM
3aKoHOJaTeNnsCTBOM PecmyOmuku Kazaxcras.

34. 3a HeucCIOJIHEHHWE WM HeHaJJe)xalllee HCIOMHEHHE CeKpeTapeM
HaOTIOAaTeIbHOIO COBETa BO3TOKEHHBIX Ha HETO 00sI3aHHOCTEMN, a TakXKe B ClIydae
BBISIBIIEHUsT (AKTOB HapylUSHHWsI TpPYAOBOH JUCIUIUIMHBEI, II0 PEIIEHHMIO
HAOJIOAATENBLHOIO COBETA K CEKPETApr HAaO/IIOAATEIbHOTO COBETa IIPHUMEHSFOTCS
MEpBl  B3BICKAHHSI B  COOTBETCTBMM C TPYAOBBIM  3aKOHOAATENHCTBOM.
35. Cekperapb HaOMIOAAaTeTBHOTO COBETa He BIpaBe pasrialiaTh CBeICHHS,
COCTAaBJIAIOLINE COMIACHO JeHCTBYIOIIEMY 3aKOHOJATENbCTBY PecmyOiumku
KazaxcTan v BHyTpeHHHMHU AOKyMeHTaMu lIpenpusaTus KoMMepaecKyto TaiHy, a
TAKXKe UHYIO KOHPUACHINATBHYIO HHPOPMALIHIO.

36. Cexperapb HaOMIOAATENBHOIO COBETa HE BIIpaBe HCIIONB30BATH AOCTYIIHYIO
eMy MH(POPMAIUIO OTPAHUYEHHOTO JOCTYIIA 00 MPEIIPUATUS B IMYHEIX EJIsX.

8. 3akaunTeabHbIE MOJ0KEHHUA

/
F

37. Ucnonnenue o0A3aHHOCTEN cekpeTapsi HaOIIOAaTeIbHOTO COBETA, B CIIyYae
€ro OTCYTCTBHS, OCYIIECTBISET JIMIO, KOTOPBIA HAa3HAYaeTCsl 110 pEeNIeHUIO
Ha0JII01aTeIbHOTO coBeTa u3 yucia pPabOTHUKOB Ilpennpusitus.

38. Ecam oTHmenpHblE IIyHKTBl HAcTOsIIero I[loMOKeHMsT BCTYyHNAlOT B
IIPOTUBOPEUNE ¢ AEHCTBYIOIIUM 3aKOHOAATeNsCTBOM PecmyOnuku Kasaxcran, stu
IIYHKTB! yTPAuMBAIOT CUILy M B YaCTH PEryJIHUPYEMBIX 3TUMU IIYHKTaMH BOIIPOCOB
ClelyeT pPYKOBOLCTBOBATbCS HOPMaMHM JEHCTBYIOIIErO  3aKOHOAATEILCTBA
Pecnybnuku Kaszaxcran no MOMEHTa BHECEHHS! COOTBETCTBYIOIIUX M3MEHEHHH B
Hacrosee [lonoxenue.



